[image: image1.png]Clege




Yonsei University On-line Application Instructions
CIEE Korean Studies Study Center at Yonsei University, Seoul, Korea

Summer 2009

Instructions

Yonsei University requires all summer applicants to complete an on-line application. This document provides the link to the on-line application as well as instructions on how to complete the form. This is a four step process.

IMPORTANT: The on-line application must be printed and mailed to CIEE’s Portland, ME office. Applicants should not mail the application to Yonsei University. 
STEP I

Please click the link (below) to access Yonsei University’s On-line Application form.

http://summer.yonsei.ac.kr/admission/appl01.asp
Once the page is loaded, please register a username and password.

STEP II
Use the instructions (below) to help you answer the questions on the survey. Be sure to continue reading to learn about steps III – IV. 

Now that you have a username and password, you should be directed to a new page. On that page, please click Write New Application tab. This will direct you to their on-line application.

Complete the on-line form. Please keep in mind that as a CIEE applicant, you will be sending all application materials, including the Yonsei University Summer Application form to CIEE’s Portland, ME office. You will not need to submit anything directly to Yonsei University in Korea.

Section I – Please enter your personal information in this section.

Section II – Please enter your Emergency Contact information here. This should be a parent or legal guardian.

Section III – Please enter your Academic Information here.

Section IV – Please select three courses from their list of course options. This is for their internal records only and an official on-line course registration process will occur at a later date. You can find a course listing by clicking this link: 
Section V – Please select Yes for the field trip. If you are waiting for your passport to be processed, please write Passport Processing en lieu of your passport number. If you already have a passport, then please write the number. For your planned date of arrival, please put down the program arrival date for the Yonsei Summer program. This date can be found here: http://ciee.org/program_resources/comp_study_info.aspx?type=part. If the date is not published at this time, then please enter June 20th as an approximate arrival time.

Section VI – Please click I Agree.

Section VII – Please ignore this section. You will send all of your materials to CIEE’s Portland, ME office and you do not need to send anything to Yonsei directly.

Section VIII  - Please answer the survey questions.

Section IX – Please upload a JPG image of yourself.

Once you have completed all of the above steps, please click Submit.
STEP III

After submitting your on-line application, it will bring you back to the page from the beginning of Step II. Please click Print previous application. A new browser or tab should open with a printable version of the application form. Print the form and mail it to:

CIEE ~ Seoul AS program

300 Fore St.

Portland, ME 04101

E-mail: Applications@ciee.org
 (Please keep the file under 1MB and send as a JPG or PDF file)
Do not send the application form or any other items directly to Yonsei University. CIEE will be unable to make a decision on your summer application without receiving the printout of this on-line form.

STEP IV

Approximately 3 – 5 business days after CIEE has received the application form it will be marked off on your on-line checklist. Please be sure to verify receipt by logging on to My CIEE. If there is anything wrong with the form, a note will be added to the CIEE Says… text box located on your checklist.

