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300 Fore Street
Portland, ME 04101

+1.207.553.4000 
+1.555.555.5555
jsmith@ciee.org

Director, International Faculty
Development Seminar

John Smith 

ciee.org

Mr. M. Leaf
Chief of Syrup Production
Old Sticky Pancake Company
456 Maple Lane
Forest, ON 7W8 9Y0

Dear Mr. Leaf:

Let me begin by thanking you for your past contributions to our Little League baseball team. Your 
sponsorship aided in the purchase of ten full uniforms and several pieces of baseball equipment for last year's 
season.

Next month, our company is planning an employee appreciation pancake breakfast honoring retired 
employees for their past years of service and present employees for their loyalty and dedication in spite of the 
current difficult economic conditions.

We would like to place an order with your company for 25 pounds of pancake mix and five gallons of maple 
syrup. We hope you will be able to provide these products in the bulk quantities we require.

As you are a committed corporate sponsor and long-time associate, we hope that you will be able to join us 
for breakfast on march 12, 2019.

Respectfully yours,

 

Derek Jeter

CIEE Corporate Headquarters

300 Fore St.
Portland, ME 04101
+1 207-553-4000 

CIEE Boston Offices

200 State St. & 60 State St.
Boston, MA 02109
+1 617-221-6080

ciee.org
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Old Sticky Pancake Company
456 Maple Lane Forest,
New York, NY 10017-6707

Mr. Michael Leaf
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CIEE Corporate Headquarters

300 Fore St.
Portland, ME 04101
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Mr. Michael Leaf
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Mr. Michael Leaf
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Mr. Michael Leaf
Old Sticky Pancake Company
456 Maple Lane Forest,
New York, NY 10017-6707

ciee.org
CIEE Corporate Headquarters

300 Fore St.
Portland, ME 04101
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ciee.org

Council on International 
Educational Exchange™

300 Fore Street, Portland, ME 04101
1-888-40-STUDY

Founded in 1947, CIEE is the nonprofit world leader in 
international education and exchange, delivering the 
highest-quality programs that increase global 
understanding and intercultural knowledge. We 
provide participants with skills, competencies, and 
experiences that elevate their ability to contribute 
positively to our global community.

© Copyright CIEE 2018. All rights reserved.
CI42-FY18-0030
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With “Matte Lamination” to avoid ink from rubbing off.  
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