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Accessing the Web Employer Account
Upon receipt of your ATLAS login details from CIEE, you can login to the ATLAS Employer Portal at the following page:

http://cieehire.ciee.org
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On the home page you will see the following menu:
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job offers

hired students

my job postings





From here, you can navigate to any of these pages to view student resumes, offer jobs, contact students via email and keep track of your hiring status.

Reviewing resumes
Click on candidate resumes in the menu bar and view candidates who have applied to your job/s.
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To view a candidate’s resume, click on View Student. 
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All candidates will have been automatically screened for English Ability, Gender, and Work Date Availability, to fit the requirements specified for your position/s.

You can print the candidate resume by clicking Click to Print Resume.
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Offering Jobs
On the resume page, you can view the students past experience and other information, and either Offer Job or Decline Application.
If you decide to offer the student a job, you must enter the dates that you would like the student to begin and end working.
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Important note about work dates

Please be exact when selecting the dates for your student. These dates will be reflected on the student's employment offer agreement form and should illustrate the dates that the student will actually start and end employment with your business. 

The dates that appear on this page will automatically default to each student’s availability dates.  Please make sure you do not offer the student a job that starts any earlier or ends any later than the dates listed in the boxes on this page (these dates will differ for each student and are based on the student’s school deadline).  

Please also make sure that the date range of the offer is not longer than the legal four months of the Work and Travel program.  If you are uncertain of which dates to offer please contact the CIEE Direct Hire team at 1.866.609.CIEE.
Declining Applications
It is important to action each and every resume that you receive, as students can only submit 3 active applications.  Therefore, if you decide not to offer the student a job, please Decline Application.
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Students traveling with friends
Some students may indicate that they are traveling with friends that may have also submitted their resumes to you:
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Please be aware that if you offer a job to a student who is traveling with friends, it is possible that they may not accept the job unless their friends are also offered a job at your company.

Viewing Job Offers

Click on job offers in the menu bar and view all the students you have made a job offer to.

You can also email a student or view their resume again from this page.

If you decide that you no longer wish to offer a job to a student, or you offered the job in error, you must contact the Direct Hire team as quickly as possible, so that we can cancel the offer immediately.
Emailing students

We think it is a good idea for you to make contact with the students before, during and after the hiring process is completed; therefore we will include the student’s email address as a link:
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